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How to Place a Deceased Estates Notice

(Also known as Notices to Creditors or Trustee Act Notices)
These notices are placed pursuant to Section 27, Trustee Act 1925; Section 28, Trustee Act (Northern Ireland) 1958; Section 11A of the Judicial Factors (Scotland) Act 1889 and may be placed by solicitors, duly authorised officials of a London Clearing Bank or by any individual or organisation able to provide a photocopy of a Grant of Probate or Letters of Administration for the estate to which the notice refers.
Why Place a Deceased Estates Notices Pursuant to S.27 of the Trustee Act 1925?

The purpose of these notices is to protect the executor of an estate from responsibility for accusations of not making sufficient efforts to locate creditors prior to paying out the estate to beneficiaries. Notices in the London Gazette are used to alert utilities, banks, building societies and other financial institutions that there may be an issue with the outstanding debt so that they can contact the executor in good time. 

There is a legal minimum requirement for a claims period of two months from the date of publication during which creditors should contact executors. If the estate includes a property then a notice should also be put in to a newspaper local to the property.

Should a notice not be placed then an executor may have some personal liability for a disclosed debt.  The legislation appears here.
Please note that this text is indicative only and should not be acted on without legal advice.

	Publication
	London Gazette
	Edinburgh Gazette
	Belfast Gazette

	Publication
	Each working day
	Tuesdays, Fridays
	Fridays

	Copy deadline time
	11.30am
	9.30am
	3pm

	Copy deadline day
	2 working days prior to publication
	Working day prior to publication
	Working day prior to publication


1. Notices Placed By Private Individuals

Please send us a photocopy of the Grant of Probate or Letters of Administration (originals cannot be returned), highlight clearly which executor/administrator should be contacted in the event of a claim.

If you have a specific date intended for final receipt of claims against the estate then please also hand write this on to the Grant of Probate. If you do not specify then we will publish a claims date which fulfils the minimum legal requirement (two months and a day after publication). Please also hand write onto the Grant of Probate a description of the deceased such as “retired school teacher” or “housewife”.
Should you not wish the address for claims to be published we can arrange a forwarding service. All correspondence will be opened, date stamped and forwarded to the claims address. At the end of the period TSO will confirm in writing the number of responses.
The cost of placing a notice will be:

	
	London Gazette
	Edinburgh Gazette
	Belfast Gazette

	Charge:
	£63.50
	£63.50
	£63.50

	VAT at 20%
	£12.70
	£12.70
	£12.70

	Newspaper for your files
	£1.55
	£0.95
	£0.75

	Total
	£77.75
	£77.15
	£76.95

	Forwarding service
	£50.00
	£50.00
	£50.00

	VAT at 20%
	£10.00
	£10.00
	£10.00

	Total
	£60.00
	£60.00
	£60.00

	Total inc. forwarding
	£137.75
	£137.15
	£136.95


The charge may be reduced by £15.50+VAT by submitting the notice via webform. We do not recommend this for private individuals as the need to present the physical Grant of Probate and cheque/credit card payment can cause confusion.

Payment can be taken by cheque (made payable to The London Gazette, The Edinburgh Gazette or The Belfast Gazette) or by credit card. The charge is payable for each named deceased.

Checklist

Please remember to send:

1. Grant of Probate/Letters of Administration (photocopy please)

2. Description/occupation of the deceased (for example “retired engineer”)

3. A cheque made payable to the appropriate Gazette

4. A short covering note specifying the date of publication that you require (or simply specify the next available issue) and whether you require the forwarding service

Our address is:

	The London Gazette
	The Edinburgh Gazette
	The Belfast Gazette

	PO Box 7923
	71 Lothian Road
	16 Arthur Street

	London SE1 5ZH
	Edinburgh EH3 9AW 
	Belfast BT1 4GD

	0870 600 3322
	0131 659 7032
	028 9089 5135

	
	
	

	london.gazette@tso.co.uk
	edinburgh.gazette@tso.co.uk
	belfast.gazette@tso.co.uk


If you have any doubts about how the published notice will look then browse the Personal Legal Notices section:
http://www.london-gazette.co.uk/issues/recent/10/personal-legal/deceased-estates/start=1
http://www.edinburgh-gazette.co.uk/issues/recent/10/personal-legal/deceased-estates/start=1
http://www.belfast-gazette.co.uk/issues/recent/10/personal-legal/deceased-estates/start=1
2. Notices Placed By Solicitors/Clearing Banks
By Post/Fax

Please remember to send:

1. Notice including the following details:

· Names of the deceased (surname first and clearly underlined)

· Any relevant previous names of the deceased

· Former address(es) of the deceased

· Description of the deceased (for example their occupation or marital status)

· Date of death

· Address for claims with any necessary reference numbers

· Name of the Personal Representative(s)

· Claims Date – if left blank then we will insert the statutory minimum two months and one day

2. A cheque made payable to The London Gazette, if you are faxing then please include a telephone number for us to call for credit card payment or your nine digit account number (93xxxxxxx (Lon) 94xxxxxxx (Ed) 949xxxxxx (Belf))

3. A short covering note specifying the date of publication that you require (or simply specify the next available issue).

The following charges apply:
	
	London Gazette
	Edinburgh Gazette
	Belfast Gazette

	Advertising Charge:
	£63.50
	£63.50
	£63.50

	VAT at 20%
	£12.70
	£12.70
	£12.70

	Newspaper for your files
	£1.55
	£0.95
	£0.75

	Total
	£77.75
	£77.15
	£76.95


Our address is:

	The London Gazette
	The Edinburgh Gazette
	The Belfast Gazette

	PO Box 7923
	71 Lothian Road
	16 Arthur Street

	London SE1 5ZH
	Edinburgh EH3 9AW 
	Belfast BT1 4GD

	Fax: 020 7394 4572
	Fax: 0131 622 1391
	Fax: 028 9089 5135


By Webform, Template or XML
The London Gazette offers submission by webform, template and XML for deceased estate notices. This is an easy to use low cost online alternative to hard copy submission. The cost saving to you is £15.50+Vat per notice.

We strongly recommend that customers using these submission methods have credit accounts with TSO. To open an account please contact anne.stolworthy@tso.co.uk. stating your postal address and she will send the necessary forms.
	
	London Gazette

	Charge:
	£47.75

	Vat @ 20%
	£9.55

	Newspaper for your files
	£1.55

	Total
	£58.85


If you have an account and would like to start submitting by webform, template or XML then please email london.gazette@tso.co.uk, requesting further details.

Publication is subject to customer’s acceptance of the Terms and Conditions displayed 
on www.gazettes-online.co.uk and in the printed edition[image: image1.emf]
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