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How to: Search the Archive

This information can also be found in the Frequently Asked Questions (FAQ) section of the Help Menu.

How can I use issue numbers to search the archive? 

Issue numbers are the unique reference numbers given to each issue. If you have an issue number then select either Advanced Search or the Search Builder and chose the issue number option.
You can then search either with or without a specific keyword or page number. If you search without these additional terms then the first result will be the first page of that issue.

How can I use page numbers to search the archive? 

Page numbers are unique within each Gazette year.
For many years the first Gazette page of each year has been numbered 1. This numbering sequence runs right through until the last page published in the year. The strength of this facility is that if you have a year and a page number then you have a unique pointer to the information you require. 

Both the Advanced Search and Search Builder provide the facility to use the page number the filter search results.
Alternatively you can use the page number in the keyword search although you will end up with many other results as numbers will also be picked up from the main text.
Have you tips for searching on date ranges? 

If you know the date that you are looking for in the archive (pre-1998) always set a date range a few days wider (we suggest up to six days) on each side than the date or period that you believe that you need.
Much of the military, honours and awards data appears in supplements and these were regarded as published on a specified date as a supplement to the previous Gazette and it is often the date of the Gazette rather than the date of publication of the supplement that will be picked up by the search tool.
For example, a supplement of the Gazette of the 14th March 1943 could have been published on the 15th March 1943. As historically Gazettes have not been published every working day then the gap between the publication date and the Gazette date could be significant, the Gazette date could have been the 11th March 1943.

If you have a medal card or other date then it probably refers to the publication date so leave that little excess time in your searches.

What are pre-set date ranges? 

Pre-set date ranges are intended to help users to filter searches to the correct period of Gazettes.

The ranges reflect the timing in which events and there results appear in the Gazettes and not the timing of the actual event. This may reflect delays in the timing of news reaching the United Kingdom or it may simply be that military awards were announced after the event.
For example, the pre-set date range for World War I is 28th June 1914 to 31st December 1920 as many awards were announced after the armstice to celebrate brave deeds, victory and participation.

Is the archive complete? 

To be completed 

How do I find the particular search results within the PDF page? 

In the upper left hand view of the open PDF file you will see the 'Find icon', a small icon shaped like a pair of binoculars.

Click on this icon and a search box will open up which you can use to find and highlight the keyword on the page.

Are supplements available in the archive? 

As a general principle supplements are treated as any other Gazette publication.

Where supplements are missing they are detailed under the FAQ Is the archive complete?

Where is information on company dissolution, striking off and restoration? 

Recent data is included in the archive.

However the Company Law Official Notifications Supplement in which this information appears was until June 2006 published only on microfiche and does not appear on this site.

Copies of the microfiche can be obtained from 0870 600 55 22. You will need to know the date of the publication that you require. Please make it clear that you need the microfiche supplement.

Have you any tips on keyword searching? 

Keyword searching is the most frequent use of the archive search so here are some tips.

· Advanced Search can reduce or increase the number of results

· Do you know anything about the notice that is unique or unusual, for example a postcode, reference, name of a village or similar?

· Names differ both in different types of notice and through the years depending upon the conventions of the time and the notice type. For example John Frederick Smith would appear in this form in a modern Honours supplement but elsewhere he might appear as JF Smith, Smith John Frederick, Smith JF or John Smith. If you are in doubt try different combinations

· Use the company number, its use has become more frequent in recent years although inclusion is not guaranteed

· If you search for keywords including the word "limited" then be prepared to try again with the abbreviation "Ltd"

· Use spaces instead of punctuation in your search term 

Will medal type and/or regiment name help my search? 

· Medal types and regiment names can be helpful to archive searches but take care when using these search terms:

· Regiment names change over time as they are created, merged or there is a change in monarch, is the name that you are using the name used at the time of publication?

· Regiment names may be abbreviated. R.M. Arty for example was Royal Marines Artillery, hence the search engine can give them a low relevance rating

· Regiment names and medal names may appear on different pages from the name of the individual, for example the text may announce the awarding of a Military Cross and then list several pages of recipients.

· This logic applies even to the very highest honours such as the Victoria Cross where the words "Victoria Cross" may not appear on the same page as the name or the citation. 

What determines the order in which search results are displayed? 

One of the features of the website is a new search engine which displays results in order of relevance and not chronologically.

If the results at the top are not those that you require then take a look at some of the other FAQs and try to work out how the effectiveness of the search can be improved.

It could be:

· broadened to get more results by using fewer search terms or by using the advanced search boxes that relax the criteria, or

· narrowed to obtain fewer results by using more search terms or by using the advanced search boxes that tighten the criteria. 

Is the search case sensitive? 

The search is not case sensitive.

Keywords can be entered in either upper of lower case letters.
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