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How to Place: State Notices, Parliament Notices, Ecclesiastical Notices and Public Finance Notices

Many notices in the London, Edinburgh or Belfast Gazettes relate to state, parliamentary, public finance or ecclesiastical matters. The schedule to this document lists in some detail many of the items of legislation pursuant to which notices are posted. 

These notices can only be accepted from the Royal Household, the Government or Parliament. The exceptions are the appointment of Deputy Lieutenants which come from County Lieutenancy Offices and notices of appointments to the Venerable Order of St John. Notices relating to Bills before the United Kingdom Parliament will only be accepted if signed by a Parliamentary Agent or a Solicitor of the Supreme Court.

Ecclesiastical notices may be published if received from local government or church organisations.

	Publication
	London Gazette
	Edinburgh Gazette
	Belfast Gazette

	Publication
	Each working day
	Tuesdays, Fridays
	Fridays

	Copy deadline time
	11.30am
	9.30am
	3pm

	Copy deadline day
	2 working days prior to publication
	Working day prior to publication
	Working day prior to publication


Costs

The simplest way to cost your notice is to use the simple tool at www.london-gazette.co.uk/place-notice/calculate-cost. The same tool can be found at the equivalent web address for the Edinburgh and Belfast Gazettes. The only price difference between the three Gazettes is a few pence on the cost of a voucher copy of the Gazette for your files. 

If you would like to raise your corporate visibility consider including your brand or crest with your notice for £50+VAT 
At the discretion of the editor notices may be accepted after the publication deadlines or withdrawn from the publication.

If a Supplement is produced on your behalf then the normal charge is £423.25+VAT per page. Special arrangements may be agreed for non-standard publications.

Proofs are available for £31.75+VAT.

If you have an arrangement with us to submit notices by webform, template or XML then the costs are £15.50+VAT lower for each notice. 
Process

Checklist:

1. If you need a quote in advance then please use the tool above to check the cost.
2. Please email the notice to us as a Microsoft Word file. We are on the Government Secure Extranet to Restricted level security. Otherwise notices may be accepted by hand, post, fax or regular email.

3. Please remember to state when you would like the notice published (either a date or simply ‘next available issue’). If you have an account then please remember to quote your account number. Please allow for additional time to prepare a Supplement or to for us to provide proofs.

4. If you do not have an account with us then either:

· Raise a cheque; or

· Ask us to call you to collect a credit card payment, please remember to put your full postal address on the email so that we can send you a receipt and tell us the date you would like it published.

5. If you are paying by cheque then put a copy of the quote in the post with the cheque and a short covering letter stating the date you would like the notice to be published.

6. If you have any doubts about how the published notice will look then browse similar notices on our website, the simplest way to find notices is to use Search.
Useful Information
Cheques should be made payable to The London Gazette, The Edinburgh Gazette or The Belfast Gazette as applicable.

Professional users of the London Gazette who regularly submit a significant a number of notices may also be interested in electronic submission via the Microsoft Word template or a direct to system XML exchange. If you would like to pursue this then please email london.gazette@tso.co.uk with the subject line “XML enquiry”.
Our addresses for submission of notices are:
	The London Gazette
	The Edinburgh Gazette
	The Belfast Gazette

	PO Box 7923
	26 Rutland Square,
	16 Arthur Street

	London SE1 5ZH
	Edinburgh EH1 2BW
	Belfast BT1 4GD

	Tel: 020 7394 4517
	Tel 0131 659 7032
	Tel 028 9089 5135

	Fax: 020 7394 4572
	Fax: 0131 659 7039
	Fax: 028 9023 5401

	gazette.london@tso.gsisup.co.uk
	gazette.edinburgh@tso.gsisup.co.uk
	gazette.belfast@tso.gsisup.co.uk

	london.gazette@tso.co.uk
	edinburgh.gazette@tso.co.uk
	belfast.gazette@tso.co.uk


 The Schedule of Notice Types attached to these Guidance Notes is three pages long, in the interests of the environment you may not wish to print it.
Schedule of Notice Types

These Guidance Notes apply to the following notices.

11
STATE

1101
(No Heading)

Proclamations

1102
(No Heading)

Notices concerning or involving members of the Royal Family

1103
Appointments to the Royal Household

Appointments to the Royal Household

1104
Loyal addresses

Loyal addresses

1105
Honours and Awards

Honours and Awards

1106
Privy Council Office

Privy Council Office (incl Burial Act)

1107
(Heading as Appropriate)

Change of Name and/or Arms - Royal Licence or Warrant of

Precedence, College of Heralds

1108
Crown Office

Crown Office

1109
Duchy of Cornwall or Duchy of Lancaster

Duchy of Cornwall, Duchy of Lancaster

1110
Appointment of Sheriffs

Sheriffs Act 1887

1111
Deputy Lieutenant Commissions

Deputy Lieutenant Commissions

1112
Appointment of Royal Commissions

Appointment of Royal Commissions

1113
Lord Chancellor’s Office

Lord Chancellor’s Office (Appointment of Judges)

1114
(Heading as Appropriate)

Prime Minister’s Office or the Office of The First Lord of the

Treasury or as headed by Prime Minister’s Office

1115 Lord Lieutenants

Appointment of Lord Lieutenants

1116 Home Office

Royal Warrants and Charters

1117 The Scottish Executive

Royal Warrants and Charters

1118 Chancellor of the Exchequer

1119 Warrants Under The Royal Sign Manual

1120 Order of St. John

1121 Immigration and Asylum

Sale of Detained Transporters
12
PARLIAMENT

1201
UK Parliament

Bills Receiving Royal Assent


In Parliament Bills

1203
House of Lords

House of Lords

1204
Speaker’s Notice

Speaker’s Notice - Election of a member to serve in Parliament

1205
Lord Chancellor’s Office

Lord Chancellor’s Office (Speaker of the House of Lords)

1207
House of Commons

House of Commons

1208 The Scottish Parliament

The Scottish Parliament (Letters patent and Proclamations) Order 1999

SI 1999 No 737  (para 4.1 & 4.2)

13
ECCLESIASTICAL

1301
Church Commissioners

Notices

1302
Marriage Acts

Notices of Places Registered for Solemnising Marriages

and Cancellations of Places Registered for

Solemnising Marriages
1303 Church of Scotland

1304 Church Use and Fabric

Care of Churches and Ecclesiastical Jurisdiction Measure 1991

Faculty Jurisdiction Rules 1992

14
PUBLIC FINANCE

1401
Treasury

Treasury

1402
National Savings

National Savings Bank Act 1971

1403
Bank of England

Bank Charter Act 1844, Currency and Bank

Notes Act 1928/1954 and Coinage Act 1971

Banking Act 1987

1404
Banks of Issue in Scotland

Bank Notes (Scotland) Act 1845, Currency and Bank

Notes Act 1928 and Coinage Act 1971

Currency and Bank Notes Act 1954


1405 Customs & Excise

VAT Notices

Treasury Taxing Directions

Customs and Excise Management Act 1979


1406 Bankers (NI) Acts

Bankers (Northern Ireland) Acts 1845 & 1928

Currency and  Bank Notes act 1928 and the Coinage Act 1971

Acceptance of notices for publication is subject to customer’s acceptance of the 

Terms and Conditions displayed on www.gazettes-online.co.uk/terms and in the 

printed edition[image: image2.emf]

